Adult Literacy Program Coordinator 
September 2006
Salary: This is a volunteer position without financial compensation.
Job Description: The Adult Literacy Program Coordinator will be responsible for coordinating our adult literacy project teaching literacy classes for families at CENIT and in their places of work. The coordinator, on a regular basis, will be required to:

· Teach students in classes at CENIT twice weekly.

· Teach students on an individual basis in the markets at least once a week. 

· Obtain and prepare didactic materials, class schedules, etc. for CENIT and street classes.

· Work with street social worker to seek out, meet and begin classes with potential students in the markets in which CENIT works.

· Identify and train qualified volunteers to teach literacy in the markets. Meet regularly with volunteers to address problems and offer additional trainings. Introduce trainees to their students. 

· Maintain an updated list of the names, locations and reading levels of every students participating in the project to ensure continuity and sustainability of the project. 
· Undertake follow-up with all participants in the project (both in CENIT and in the street), make regular visits to their places of work, discuss problems, schedule changes, etc. These visits are especially important when a student fails to turn up. 

· Encourage all students to take advantage of CENIT`s various services, especially medical and child educational, when necessary. 

Qualifications:

· Belief in the organisation’s missions and understanding of the challenges, and rewards, of working in a non-profit, community-based organization.

· Bachelor`s degree or ability equal to that usually derived from an accredited college or university, preferably in social work, education or communications. 

· Excellent communication and interpersonal relationship skills, especially in regards to cross-cultural relations. 

· Strong facilitation and training abilities with knowledge of group dynamics and youth development. 

· Strong organisational skill: manage multiple priorities, work quickly and efficiently and work well under pressure. 

· Experience in curriculum development is highly preferable. 

· Computer literate with proficiency in Microsoft Word.

· Advanced level of Spanish is required. 

· A minimum of a one-year commitment.

How to Apply: If interested please send your resume to Sarah Guerette at contact@cenitecuador.org.
